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To:

Club Presidents 

From:

Synchro Swim Ontario

Date:

August 2011
Re:

Registration for the 2011-2012 season
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The following documents have been prepared to aid you in registering your club and athletes for the 2011-2012 season.  Please be sure to attend the meeting listed below, which is designed to assist you and your Registrar in this process: 
President, Registrar and Coaches Meeting
Saturday, September 10, 2011
9:00am – 4:00pm (approx)
Hilton Garden Inn
1870 Matheson Blvd., Etobicoke
Presidents & Registrars: Please contact Mary Dwyer by September 2nd to register. Two representatives per club may attend. It is important that the registrar or person responsible for your club registration attend the information session to obtain any updates to the E-Reg system. Mary can be reached by e-mail at mdwyer@synchroontario.com.
Coaches: Further information regarding the coaches session and registration form will be e-mailed to clubs and posted on the Synchro Swim Ontario website.
Registrars: At this meeting, we will be updating registrars with any changes to the E-Reg system that will affect the clubs. If your registrar is new this year, please make sure that she/he has been given access to the club’s login/password and the outgoing registrar has shown her/him how the system works.
Remember, when entering members with multiple roles within the club, it is important that they be activated on E-Reg in all the roles that they hold within the club. If a competitive swimmer is also a coach you will register and pay for them as a swimmer first and then update or add them as a coach on E-Reg. Most officials register directly with SO but you may have a member whose main role for the club is as a coach and is also an official, you would register them as a coach and then update their official role on E-Reg. No matter what the role a person has you only pay for them once and as the higher role.
Please be sure to read all information carefully and don’t hesitate to call the office for assistance.  It is recommended that the club maintain a copy of all registration forms that are forwarded to the office.
A summary of all categories, descriptions, fees, due dates and penalties is included in this package.  Please use it as a guide to completing your registration information. Please note that for incorrect registrations sent in, an administrative fee may apply.

It is critical that your Registrar receive this information in a timely fashion and that they are aware of the timelines that apply.

You will be registering the following:

1. Your Club (Competitive, Recreational or Masters only)

2. Your Non-Athlete Members - Executive & Coaches & Officials Members

3. All Swimmers (Competitive, Masters, and Recreational)

4. Volunteer Family Member – one parent per competitive swimmer family

Due October 1, 2011
· Club Roster Form  
· Ensure that your club is in compliance with Privacy Act (PIPEDA) as per our President meetings and information sent to clubs.  The registrar must confirm this by signing off on registration forms as indicated. 

· Please note the Club President is the individual who handles all materials between the Synchro Swim Ontario office and your club, coaches, parents, etc.  They are also deemed as the main contact person for your club.  Their email and phone number may be shared with other member clubs and/or for inquiries from the public looking to contact your club for more information. If you have co-Presidents, please specify that you wish to have 2 contact people for your club.

· Email addresses are very important as 99% of all information is shared via this method. 

· Club Registration Form, Payment Summary - This addresses Club payment. Clubs are registered in one category: Competitive, Recreational/Novice, or Masters only.  If your club has both Recreational and Competitive programs/athletes, you register as a Competitive club

· Non-Athlete Registration Forms & Payment Summary This addresses Executive/Coach/Officials Member payments.  Be sure to make note of the various roles & payments for members.  Swimmers who are also Coaches will be identified on the swimmer registration form and pay the higher registration fee:

· Competitive swimmers/Coach pay only the Competitive swimmer fees

· Recreational swimmers/Coach pay only the Coach (Non-Athlete Member) fee

· Please note: All registered Coaches & Officials must sign & submit to Synchro Swim Ontario the Participant Agreement/Medical Form (minors) OR Waiver and Medical Form (adults 18+) 

Due November 1, 2011
· Athlete Registration Form – This is for Competitive, Competitive Masters, and Recreation/Novice Swimmers as well as the new Volunteer Parent Member (1parent for each competitive swimmer family).

· Additional forms or submission requirements: 
· Birth Certificates - Registrars must forward copies of birth certificates of new competitive swimmers to the Synchro Swim Ontario office for filing. Birth certificates are NOT required for recreational swimmers.

· Member Roster Forms: complete and forward lists of members on the appropriate roster forms. This will help clear up any confusion as to if & when a swimmer, coach or executive have been entered on E-Reg and payment sent to Synchro Ontario
· Participant Agreements/Medical Consent & Waivers - All participants (recreation or competitive) must submit a Participant Agreement/Medical Consent Form (minors) or a Waiver & Medical Consent (adults).  Forms must be properly filled in or they will be returned to the club. Synchro Swim Ontario requires that the signed and dated documents be forwarded to the office for filing.  Athletes with incomplete or missing forms are not members in good standing.

· Photo Consent – Club is required to obtain photo consent from swimmers and keep on file with club records. Synchro Swim Ontario does not require a copy of this signed consent form to be returned to the office. Verification of acceptance to be listed on swimmer registration form.   

· E-mail address, Competitive swimmers (optional) - for Synchro Swim Ontario to send competitive information more efficiently to families of competitive swimmers

· Non-Athlete Members - Forward any additional Non-Athlete Member information at this time and as needed hereafter.  Police Record Checks due 

· Screening Policy Verification Form 
Note: Registrar will be responsible to ensure that their member information is accurate, complete & up to date. 

Synchro Swim Ontario; 128 Galaxy Boulevard, Etobicoke, ON, M9W 4Y6  

416-679-9522   nparton@synchroontario.com

